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	INSPECTION/REVIEW ITEM
	NOTICE REQUIRED
	CONTACT PERSON
	PHONE
	DATE
	NAME/SIGNATURE
	REMARKS



PPD CONSTRUCTION ADMINISTRATION CHECKLIST
CM/GC SHALL BE RESPONSIBLE FOR FOLLOWING INSPECTIONS AND REVIEWS AND OBTAINING PPD APPROVAL FOR THE BUILDING SUB-SYSTEM FOR SUBSTANTIAL COMPLETION.
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	UTILITY SERVICES TRANSFER
	APPROVED FOR SUBSTANTIAL COMPLETION:
(REQUIRED FOR SUBSTANTIAL COMPLETION APPROVAL BY PPD)

	
	Inspection/Review Item
	NOTICE REQUIRED
	REMARKS

	   1
	Water Meter documentation and Start-up with initial reading

Chilled water meter documentation Start-up with initial reading taken

Electric Meter documentation Start-up with initial reading taken

Steam meter documentation Start-up with initial reading taken

Gas Meter documentation Start-up with initial reading taken
	72 Hours
	Contractor to provide O&M manuals for specified meters and provide start-up training.

	   2
	SCI: final meter reading and account transfer 
	72 Hours
	Final meter reading will be done by PPD and the contractor representative.  FP&C PM must notify PPD Accounting if and when any project specific alternate utility payment arrangements are made.
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