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	Inspection/Review Item
	Notice Required
	Contact Person
	Phone
	Date
	Name/Signature
	Remarks



UPD Construction Administration Checklist
Builder shall be responsible for completing the following inspections & reviews and for obtaining UPD approval for Substantial Completion.

	
	UPD Contractor Requirements

University Police Department

PO Box 112150, Building 27

Gainesville, FL 32611-2150
	Approved for Substantial Completion:

(Required for Substantial Completion Approval by UPD Office.)

	
	Inspection/Review Item
	Notice Required
	Contact Person
	Phone
	
	Remarks

	1
	Contractor Employees
	Prior to use of Work Release
	Capt.

Earl Crews
	FAX: 846-1769

Tel. 392-0401
	
	Furnish UPD all names of persons employed under the Work Release Program. Employers will not knowingly utilize employees who have been convicted of a violent crime. 

	2
	Supervisors 
	Prior to mobilization
	Capt.

Earl Crews
	FAX: 846-1769

Tel. 392-0401
	
	Provide UPD with a list of supervisors in charge of the construction along with telephone numbers and sites of the construction.  Update as required.

	3
	Employees
	Prior to mobilization
	Capt.

Earl Crews
	FAX: 846-1769

Tel. 392-0401
	
	Submit full names, and date of births of all contractors, subcontractors and their employees to the UPD.  Periodic updates are expected as employees are employed and/or terminated. Employers will not knowingly utilize employees who have outstanding arrest warrants or who have been convicted of a violent crime.

	4
	Fencing
	Prior to mobilization
	Capt.

Earl Crews
	FAX: 846-1769

Tel. 392-0401
	
	Prior to erection of construction fencing verify requirements required by law (including warning signs), prior to fencing completion.

	5
	Exterior Lighting
	Prior to installation
	Capt.         Jeff Holcomb
	392-1409
	
	Consult with Police representative as necessary on questions concerning exterior lighting standards.  Insure minimum standards are met and that all entranceways are illuminated.

	6
	Emergency telephones
	Prior to installation
	Capt.         Jeff Holcomb
	392-1409
	
	Verify the location of the UF emergency phones (Blue Light Phone).

	7
	Landscape Plans
	Prior to installation
	Capt.         Jeff Holcomb
	392-1409
	
	Coordination landscaping to minimize visual obstructions.  Ensure Landscape and Lighting plans are compatible and do not interfere with maintaining with maintaining minimum lighting standards.

	8
	Test emergency telephones
	UF Telecom
	TNI
	273.1113
	
	Work order to connect Emergency Telephones shall be place with UF Telecommunications Section following installation. See TNI Checklist.

	9
	Crime Prevention
	As needed
	Capt.         Jeff Holcomb
	392-1409
	
	Conduct periodic walk-thru of the construction site with UPD representative in support of UF’s crime prevention program.

	10
	Comply with Parking regulations
	Throughout project
	Capt.

Earl Crews
	FAX: 846-1769

Tel. 392-0401
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