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Business Affairs 	245 Gale Lemerand Drive/P.O. Box 115050
Planning Design and Construction 	Gainesville, FL  32611-5050
www.facilities.ufl.edu	PHONE: (352) 273-4000  FAX: (352) 273-4034
O.D. P. PURCHASE ORDER REQUISITION FORM
THE CM/DB SHALL COMPLETE THIS FORM AND ATTACHED THE REQUIRED DOCUMENTATION

	UF PROJECT #
	UF- ###
	UF PROJECT NAME
	enter project name

	UF BUILDING NUMBER
	###



	VENDOR NAME
	enter name of company goods/materials are being purchased from

	VENDOR ADDRESS
	enter address of company goods/materials are being purchased from

	VENDOR PHONE #
	(xxx) xxx-xxxx
	VENDOR FAX #
	(xxx) xxx-xxxx



	SUBCONTRACTOR NAME
	enter name of subcontractor installing the goods/materials

	

	DELIVER TO:

	PROJECT SUPERINTENDENT NAME
	enter CM/DB superintendent's name

	PROJECT SUPERINTENDENT PHONE
	enter CM/DB superintendent's phone number(s)

	JOBSITE ADDRESS
	enter physical address of project jobsite

	
	enter physical address of project jobsite



	MAIL INVOICES TO:
UF PLANNING DESIGN & CONSTRUCTION
245 GALE LEMERAND DRIVE
GAINESVILLE, FL  32611-5050



	DESCRIPTION
	NO./QUANTITY
	PRICE
	EXTENDED PRICE

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	enter description
	enter quantity
	enter price
	enter extended price

	
	
	PO TOTAL:
	enter total



PROCUREMENT METHOD: OWNER DIRECT PURCHASE

BUSINESS UNIT – FUND – PROGRAM # - SOURCE OF FUNDS
	CHARTFIELD:
	



	
	INITIAL
	DATE

	PO REQUESTED BY: (UF PROJECT MANAGER)
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